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Internship Programme Summer 2018 
 
What We Do 
 
Houlder Ltd is an employee-owned innovative design consultancy which specialises in the 
naval, marine, oil & gas and renewables markets.  The company provides expertise in 
naval architecture, engineering, and marine services.  More information may be found on 
our website www.houlderltd.com and social media accounts e.g. LinkedIn and YouTube.   
 
Internships 
 
We are currently seeking top calibre 3rd or final year students who would like to 
undertake a minimum 3-month internship placement at our offices in either London, 
Portsmouth, Tyneside, or Aberdeen.  We offer practical experience in the environment of a 
commercial engineering firm including; inclining experiments, void inspections, AutoCAD 
drafting, project management etc. as part of our team of naval architects, structural 
engineers, marine engineers, and other professionals. 
 
We’re keen to offer this opportunity throughout the year as part of your academic studies 
where work experience is often a requirement of the course, or following graduation where 
a student wants to gain practical skills during his/her job search for a permanent role.  
 
Houlder Ltd would like to hear from students pursuing studies in naval architecture, 
marine or offshore engineering or ship science who have achieved or expect to obtain a 
First/2i honours degree or masters level of qualification and who are eligible to work in the 
UK.  
 
Competition is fierce for an internship place at Houlder as we can only accommodate a 
small number of internship placements at any one time.  This is a paid internship with 
prorated annual leave.  The hours of work are 40 per week, 8 hours per day Monday 
through to Friday. 
 
How to Apply 
 
Please email your covering letter and CV to: 
 

 
The closing date is 31 January 2018 for placements starting Summer 2018.  You can find 
guidance via our Internship Application Process Advice sheet on the next page.  

Email: margot.freeman@houlderltd.com 
 

Ms Margot Freeman 
Human Resources Manager 
Houlder Ltd 
Ocean House 
22 Cousin Lane 
London 
EC4R 3TE  

http://www.houlderltd.com/
mailto:margot.freeman@houlderltd.com
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Internship Application Process Advice 
 
Here is a short guide of subjects to avoid and highlight, as well as guidance about the 
layout and structure of your application. 
 
Cover Letter 
 
Never assume your cover letter is of lesser importance than your CV.  This is what sets 
you apart from the rest.  Try to keep your cover letter concise – it doesn’t need to exceed 
one A4 side.  Include: 
 

• Your intent – who are you, what are you studying, and what are you hoping to 
achieve with your internship. 

• Your passion for your subject – why did you choose your degree? 
• Your studies – favourite modules, your reasons for this – how has it encouraged 

you to pursue a career in this area? 
• What experience have you gained? What have you learnt? Why has this 

reinforced your desire to work in a particular industry? 
• What has attracted you to Houlder? Is it our projects, reputation etc? Be 

relevant and try to draw on some research you have done. 
• Additional activities – what do you enjoy – cross reference CV where 

appropriate. 
• Availability for internship, start date and duration. 

 
C.V. 
 
Think of your structure and be methodical in how you highlight your achievements. 
 

• Contact details – name, email and phone number are essential. 
• Profile – who are you, what have you been studying, in which year. 
• Education – highlighting preferred modules and proven strengths. 
• Relevant work experience – where, when, what did you do? 
• Relevant other skills, e.g. MS Office, CAD, FEA, driving licence etc. 
• Explain your right to work in the U.K. e.g. are you an EU citizen? 
• Extracurricular activities, achievements and awards etc. 

 
General Advice 
 
Both your CV and cover letter need to be flawless in terms of spelling and grammar.  You 
are demonstrating many skills, including your ability to write reports, converse with 
clients, as well as represent yourself eloquently. 
 
Consider your font – size and style, make sure your application is legible.  If emailing an 
application, include a short email message rather than just making attachments.  Include 
‘any other business’- e.g. will you be out of contact in December – is it better to call than 
email? Give any additional information that may assist a company in the recruitment 
process. 


